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Community Adverse Experience Scheme Cer�fied ID 

Cer�fied ID is a way of confirming that the document provided is a true copy of the original. 
ID documents can be cer�fied by a Solicitor or at your local Post Office. Please note that 
there may be a fee to cer�fy any documents. 

How to Cer�fy ID 

To do this, you will need to: 

1. Make a clear and legible copy of the document(s) you want cer�fied 

2. Take both the original document and the copy to the person cer�fying the 
document. The person cer�fying your document will need to: 

a. Review the copy and the original  
b. Write on the copy “Cer�fied to be a true copy of the original seen by me” 

c. Sign and date the copy and print their name under the signature  
d. Write their occupa�on, address and telephone number on the copy.  

If you use the Post Office to cer�fy your document, you will need to: 

1. Make a clear and legible copy of the document(s) you want cer�fied 

2. Download and complete the ID checking service form from the Post Office website 

Take your original document, copies and the completed ID checking service form to the post 
office. 

 

Accepted ID  

 

Applicants / Las�ng Power of Atorneys will require one of the following forms of ID, that 
has been cer�fied:  

• A cer�fied photocopy of a passport or EU iden�ty card 

• A cer�fied photocopy of a driver’s licence (Full or provisional with photo) 
• A cer�fied photocopy of a bank card/post office account card (both sides of card 

with account details blanked out) 
• A passport sized photograph, signed and witnessed by an appropriate professional 

(solicitor, general prac��oner or teacher) 
 

If they are unable to provide any of the above types of ID, then two forms of the following 
ID, that have been cer�fied, must be provided: 
  

The first type of cer�fied ID must be either: 
• A bank or building society statement or post office account dated within the last 3 

months 

• Correspondence from a Job Centre 

• A valid Freedom pass 

• A valid Disability badge 
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The second type of cer�fied ID can be one of: 
• Official government correspondence for example, a copy of a P45, P60 dated within 

the last 12 months 

• Correspondence from the NHS (leter from your GP, or hospital) 
• Current benefit book, or card or original no�fica�on leter from the Department of 

             Work and Pensions (DWP), confirming your legal right to benefits. 
• Original birth cer�ficate 

• Current full driving licence (old version) 
• Adop�on Cer�ficate 

• Marriage/Civil partnership cer�ficate 

 

 


